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APT Dossier Checklist 
For Candidates for appointment/promotion to  

Associate Professor and Professor Ranks on all Tracks 
 

1. Intellectual Statement1.  
a. The intellectual statement should ideally be no more than 4 pages (single-spaced, 12 font).  
b. One additional page that lists the citations of any publications referred to in the intellectual 

statement may be appended to the statement (see separate Guidelines for Intellectual 
Statements for more detailed information). 

 

2. CV in the Duke format.  Every effort should be made to ensure all information in the CV, particularly,  
publication citations, grants, memberships, etc., is accurate and up to date (see separate Instructions 
page for detailed information on preparing the CV). 

 

3. List of 15-20 potential external reviewers 1 (include name, title/rank, institution, and email 
information for each) 

a. These individuals are external to Duke and are asked to evaluate the dossier in light of 
DUSON’s APT criteria.   

b. They should not have a recent (within the last 7 yrs), personal or professional relationship 
with the faculty member. Collaborators, co-authors, supervisors, and present or former 
departmental colleagues are considered to be too closely connected to candidates to serve 
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Please provide an electronic copy of materials in Word format (rather than PDFs).  PDFs of the publication reprints are 
acceptable.  The complete set of the dossier materials should be emailed to the Director, Faculty Affairs along with the 
division chair checklist signed by the Division Chair.   
 
Effective in 2015, a 


